
 
JOB DESCRIPTION 

 
DIVISION EMPLOYED  CARE ARM   � 

CHURCH   ��  

          OOTTHHEERR      �� 
     ____________  �� 
     VOLUNTEER   ��   
  
 
NAME  ______________________________________________________  
POSITION  ___________________________________________________  
IMMEDIATE SENIOR  __________________________________________  
 
“BIG PICTURE ROLE” 
 ______________________________________________________________  
 ______________________________________________________________  
 
 
1. KEY TASKS I AM EMPLOYED FOR: 
 
 
 

 ____ %  ____ % 
A) PASTORAL   Staffmember Senior Pastor    
       estimate           estimate 

 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________   
 ______________________________________________________________  
 ______________________________________________________________  
 



 
 
     ____ %  ____ % 
B) ADMINISTRATIVE  Staffmember Senior Pastor    
       estimate           estimate     
 
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 
 
2. KEY TASKS I CURRENTLY VOLUNTEER FOR 
 
 
     ____ %  ____ % 
A) PASTORAL    Staffmember Senior Pastor    
       estimate           estimate 
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 
 
 
     ____ %  ____ % 
B) ADMINISTRATIVE  Staffmember Senior Pastor    
       estimate           estimate 
 
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  
 ______________________________________________________________  



 
 ______________________________________________________________  
 

PASTORAL FRINGE BENEFITS 
 
SALARY PACKAGE PROVIDED 
 
TOTAL PACKAGE ________________________________________________  
LESS SUPERANNUATION __________________________________________  
BALANCE ______________________________________________________  
SALARY SPLIT 

1. FRINGE BENEFIT (____%) ___________________________________  
2. TAXABLE SALARY(____%) ___________________________________  

 
FRINGE BENEFITS USE 

1. MORTGAGE / RENT  _________________________________________  
2. POWER, WATER ETC ________________________________________  
3. EDUCATION _______________________________________________  
4. CAR LEASE ________________________________________________  
5. CAR RUN COSTS ___________________________________________  
6. PHONE ___________________________________________________  
7. CREDIT CARD _____________________________________________  
8. OTHER ___________________________________________________  

 
  
 


