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VOLUNTEER/EMPLOYEE INFORMATION FILE
CONFIDENTIAL

DIVISION EMPLOYED CARE ARM M|
CHURCH |
OTHER |
|
VOLUNTEER |
POSITION
(A) NAME
(B) ADDRESS
(C) CONTACT DETAILS HOME PHONE
MOBILE PHONE
(D) PASSPORT # COUNTRY EXPIRED
(E) DRIVERS LICENCE # EXPIRY
(Copy Attached)
(F)DATE OF BIRTH / /

(G) STATUS SINGLE / MARRIED / SEPERATED / DIVORCED / DEFACTO

(H)EMERGENCY CONTACT NAME

PHONE

(1) DOCTORS NAME & PHONE #

(J) KNOWN ALLERGIES / MEDICAL

(K)  PREVIOUS CRIMINAL CONVICTIONS YES/NO
(Details overleaf)
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(L)  PREVIOUS CRIMINAL CONVICTIONS
(Exclude speeding/parking, but state if license is suspended/cancelled)

YEAR DETAILS

(M) BANK ACCOUNT DETAILS

BANK BRANCH
BSB ACCOUNT
NAME

(N) BANK ACCOUNT DETAILS PASTORAL

BANK BRANCH
BSB ACCOUNT
NAME

(O) SUPER DETAILS
FUND NAME EMPLOYEE #

FUND ADDRESS
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2. _CONFIDENTIAL INFORMATION

2.1 The Employee acknowledges that by virtue of employment with XYZ Church
he/she may become aware of information relating to the business or affairs of XYZ
Church, it's associated organisations, financial and accounting details, name/address
listings, remuneration packaging of The Employee or other employees, consultants or
elder/directors of XYZ Church, financial arrangements between XYZ Church or it's
associated companies and their clients, client financial information of any kind
(Confidential Information). The Employee acknowledges that the Confidential
Information is the sole property of XYZ Church and it's associated organisations and to
users of the Confidential Information authorised by XYZ Church.

2.2 The Employee shall not either during employment, (except in the proper course of
his/her duties), or thereafter without the prior written consent of XYZ Church directly
divulge to any person whomsoever or use any of the Confidential Information for his/her
own or another’s benefit.

2.3 The provisions of clause 2.1 shall not apply to information which is or becomes
public knowledge otherwise than by direct or indirect disclosure by The Employee.

2.4  The Employee shall not at any time before or after the termination of employment
for any reason, disclose any information or make or publish any statement or do any
other thing which may tend to harm or prejudice the reputation or good name of XYZ
Church or it's associated organisations or their employees or say or do anything in
relation to employees or clients of XYZ Church or its associated organisations adverse
or prejudicial to or inconsistent with the policies or management of XYZ Church.

SIGNED DATED / /




